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Applicant submits written 

request to Director E&PW to 

have acceptance of 

Performance Guarantee added 

to Town Council Agenda.

Return to 

Applicant

Is Performance 

Guarantee 

Acceptable?

Applicant submits written request to 

Director E&PW to accept Performance 

Guarantee.  Applicant submits completed 

Contract (Form PC-2) & Performance 

Bond (Form PC-3) for approval.

Town Council Reviews 

and Accepts Project 

and Resolution 

Approved by Mayor

Director E&PW Verifies 

Performance Guarantee 

Acceptable.  Draft Project 

Resolution added to Town 

Council Agenda.

Is Bond Amount 

$200,000 or 

greater?

The Applicant and Town Manager must sign the following forms:

- Contract (Form PC-2),

- Waterworks Extension Permit (if applicable), and

- Sewer Extension Permit (if applicable).

The Applicant must sign the following form:

- Performance Bond (Form PC-3).

The Applicant must provide:

- Certificate of Liability Insurance.

Is Performance 

Guarantee 

Acceptable?
YES

NO

DPR Project Engineer 

contacts Design 

Engineer to coordinate 

plan quantities with 

“Bonding Unit Price List”

Does “Bonding Unit Price” 

Total accurately reflect 

quantities of proposed 

infrastructure?

DPR Project Engineer 

Compares Proposed Plan 

Infrastructure with Quantities 

Listed in Completed 

“Bonding Unit Price List”

Design Engineer 

coordinates Plan & 

“Bonding Unit Price 

List” and resubmits to 

DPR Project Engineer

DPR Project 

Engineer Sends 

Bonding Memo to 

Director E & PW
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